
  

 
Renewing 
It is possible to renew most library materials using PITTCat+, however some restrictions do apply. Materials 

which are already overdue or have been renewed twice will not be renewable online. Bring these materials to 

the Circulation Desk, and library staff will be happy to discuss other renewing options with you. 

 

The following steps will guide you through the process of renewing your library materials online. 

 

Step 1: Connect to PITTCat+, the online catalog. Click on the My Account tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Enter the 2P number from your Pitt I.D. card and your last name in the appropriate boxes. Click 

<Login>. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: A list of all materials presently charged out to you will appear. Click the boxes in the Renew? column 

next to those titles you wish to renew. Then click <Renew Items>. 

 

 

 

Renewing & Recalling Library 

Materials: A Step by Step Guide 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Remember, books from Owen Library are limited to two renewals. Books from other libraries are renewed 

according to each library’s individual policy. Please check at the Circulation Desk if you have questions about 

whether or not the material you’ve borrowed can be renewed.  

 

Step 4: If the material has been successfully renewed, you will automatically receive a new due date. 

 Always verify that all books were actually renewed by checking the “Renewal Status” column for the 

material’s new due date.  

 

 

 

 

 

 

 

 

 

Remember, some books may have holds, recalls, or be overdue, which will prevent renewal. The “Renewal 

Status” column will indicate if the book was not renewed. Again, bring these materials to the Circulation Desk 

to discuss additional renewing options. Also, patrons with outstanding fines will not be able to renew materials. 

 

*Telephone renewals are available for faculty only. Call (814)269-7300 Monday through Friday, 8 am to 4 pm. 

Anyone may request a renewal in-person at the Circulation Desk. 

 

The following chart shows Renewal Policies:  

 Faculty Staff Undergraduate 

Students 

Graduate 

Students 

 

 

Renewal Policy 

Books that are 

checked out for 

term loans can be 

renewed 

unlimited times. 

Books that 

circulate for four 

weeks may be 

renewed up to 3 

times. Books that 

circulate for two 

weeks can only be 

renewed once. 

Books that circulate for 

four weeks may be 

renewed up to 3 times. 

Books that circulate for 

two weeks can only be 

renewed once. 

Books that are 

checked out for a 

term loan cannot 
be renewed.  



Recalling 

Most library materials are subject to recall after two weeks. Library materials recalled to be placed on Course 

Reserve are subject to immediate recall. The fine rate for library material recalled, but unreturned, is $1.00 per 

day each, with a maximum of $100.00.  

 

The following steps will guide you through recalling library materials online: 

 

Step 1: When you find a book in PITTCat+ that is checked out to another user, click on the <Get it!> button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: You will be taken to the record for the book in PITTCat Classic. Click Get it! on the top of the screen. 

On the next screen, enter the 2P number on your Pitt I.D. card and your last name in the appropriate boxes. 

Click the <Login> button. On the next screen, choose “Recall” from the drop-down box, then click <OK>.  

 

Step 3: On the Recall screen, you should see the title you wish to have recalled. Enter your I.D. card 2P number 

once more, then select the location where you want to pick up the book and click on <Submit Request>.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you want to verify your renewals or have questions about either online renewals or recalls, call the 

Owen Library Circulation Desk at (814) 269-7300.  
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